

Pharmaceutical Needs Assessment Steering Group - Terms of Reference
	Name of Committee
	Trafford’s Pharmaceutical Needs Assessment Steering Group

	Purpose
	To advise and develop structures and processes to support the preparation of a comprehensive, well researched, well considered and robust pharmaceutical needs assessment, building on expertise from across the local healthcare community. The group will also ensure that the views of the main stakeholders are taken into account throughout the process of writing the document. 

 

	Aims and Objectives
	· Ensure we have a PNA that is fit for purpose

· Ensure the PNA is updated prior to the deadline of October 1st, whilst ensuring key milestones are achieved (e.g. two surveys and a 60 day consultation period). 

	Accountable to
	The Steering Group will report into the Health and Wellbeing Board

Eleanor Roaf (Director of Public Health) is the named board member who will take overall responsibility for ensuring the document meets the regulatory requirements and is published in a timely manner.

	Membership
	· Public Health - Ben Willmot (chair)

· Public Health Intelligence - Tom Seery

· Communications (Trafford CCG) - Tracey Clarke

· Prescribing Advisors, Medicines Optimisation (Trafford CCG) - Saq Ahmed

· Prescribing Advisors, Medicines Optimisation (Trafford CCG) - Nicola Smith

· NHS England - Lindsay Crabtree

· NHS England - Suzanne Bovis

· GM Local Pharmaceutical Committee (LPC) - Helen Smith

· Trafford Healthwatch – Jean Rose

	Chair
	Ben Willmot – Public Health

	Frequency of meetings
	3 – 4 between April 2022 and September 2022
· The second meeting would take place once a complete draft of the document is available and would consider whether there are any gaps in the provision of services currently, or any that will arise within the lifetime of the document. These are then to be articulated as needs, improvements, or better access. 

· The third meeting would be held after the consultation. At this meeting the group will review the responses to the consultation, consider whether any changes are to be made to the pharmaceutical needs assessment and agree the response to the consultation.

	Quorum / Attendance
	Chair plus 3 other members (including at least 1 member from Trafford CCG). 

	Agenda & Papers
	The Steering Group will be administered by a Public Health Project Support Officer. Agenda to be based on criteria set out in PNA guidance - link

	Minutes
	Action minutes will be taken by the Public Health Project Support Officer and circulated promptly to all members of the Steering Group
 



